
Inside Apprentice Monthly Work Report 
Due in the JATC Office no later than the 10th of each month - PLEASE PRINT CLEARLY IN ORDER TO RECEIVE CREDIT FOR YOUR WORK REPORT 

Accepted ways of turning your work report in are:  cnyjatc.org, e-mail, the drop-box, by fax, by mail or the mailbox drop-box 

 

Apprentice ID#_____________________________________ Date ______________________________ 

 

Last Name, First Name _____________________________________________________________________ 

 

Period ___________  Employer/Contractor ___________________________________________ 

 

Month Ending ___________________________________________ 

 
Enter the Number of Actual Clock Hours (including overtime) for each category worked this month.  You DO NOT need to include zeros. 

 
Project Layout & Planning – reading & interpreting blueprints Motor Installation – Rigging and setting / Alignment /   
& specifications / coordination between crafts, engineers & Circuiting and terminations / Testing  
architects / layout feeders, risers & branch circuits 

 
Underground Installations – Trenching & ditch doffing / direct Control System Installation – Blueprint & specification   
burial / installing PVC rigid conduit / Installing grounding interpretation / layout & circuit installation / Calibration 
electrode systems 

 
Thinwall Conduit Raceway Systems – Fastening & supporting Installing & Programming Programmable Logic  
devices / conduit fabrication / installation of conduit, fitting & Controllers – Module installation / control wiring and  
boxes             devices / programming 

 
Rigid Conduit Raceway Systems – Fastening & supporting Installing Instrumentation & Process Control Systems -  
devices / Bender setup / Conduit fabrication / Installation of Blueprint & specification interpretation / Layout &  
conduit, fittings and boxes           installation / Calibration   

   
Installing Services – Mounting devices / installing circuit   Security System Installation – Blueprint &  
breakers and fuses / Core drilling and outlet installation specification interpretation / Layout / Box & circuit   
            installation / termination & testing 

   
Floor Duct Installation – Transit-grade establishment /                                       Installing Sound & Communications Systems – Blueprint   
Installing duct & fittings / Core drilling & control wiring                            & Specification interpretation / Layout / Conduit & box 
                                                                                                                         Installation / Installing panels & network devices / Circuit 

    Installation / Terminations & testing 
Motor Control Center Installation – Rigging & mounting /                                             Installing & Terminating Transformers – Rigging &                                                          
Terminating feeders, branch circuits & control wiring                              mounting / Primary & secondary terminations / Testing &   
                                                                                                                                   Troubleshooting 

         
Installing, Splicing & Terminating Wires & Cables –                                       Installing Fiber Optic Cable – Equipment layout / Installing 
Establishing temporary power / Feeders & branch circuits /                           cable / Polishing & terminating / Testing & verifying 
Control wiring / Splices, taps & terminations 

             
Cable Tray Installation – Fabrication / Installing support                  Welding & Brazing – Machine setup / Fabrication /  
Devices / Installing cable tray and covers                                                     Welding, grinding & finishing 
 
 
Lighting System Installation – Installing outlet boxes &                           Service & Troubleshooting – Testing, analysis & repair       
Conductors / Installing fixtures / Installing control devices                                   of:  motors, transformers, electronic  devices, magnetic    
                                                                                                                                Devices, lighting & power circuits, equipment & machinery 

                                                                                                                                                                                  control circuits & devices.                                          
Testing & troubleshooting Feeders, Motors & Branch                           Material handling & Pre-Fabrication – Material-equipment 
Circuits – Checkout circuit continuity / Identifying fault                             awareness / Fabricating for field installation        
Current to ground / Meggering & hi-potting / certifying 

                                    System operation / Repair & maintenance / ground verification 
             

Fie Alarm Installation – Blueprint & specification                                   Other Specialized Areas – (Briefly Describe) ____________  
Interpretation / Layout & circuit installation / control panel                
& device installation / programming & testing                                       ________________________________________________ 

             
Total Number of Hours you worked this month                                  Of the total number of hours that were available to you,  
                                                                                                                           Indicate the number of hours you DID NOT work 
 

Indicate the reason(s) and number of hours for absenteeism. 
Show hours for ALL that apply:               Illness, Medical                  Personal                         Scheduled Vacation 
                                                                   Or Injury 
  

                                                                                                                       Central New York JATC ~ 4566 Waterhouse Road ~ Clay, NY 13041 
___________________________________________________ Phone 315.546.0221 ~ Fax 315.546.0231 ~ Email t.jones@choiceonemail.com    
Apprentice Signature (Typed if online)  Date                    
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